
Returning Part Time Students – Fee Payment 
The process for paying fees has changed so please ensure you the read below carefully.  

You will need a credit/debit card to hand (please note that amex is not accepted). 

Where do I go to Pay Fees? 
• In order to pay your fees for the upcoming academic year you will need to login to MyDetails  

• Remember your username is X + students number e.g. x12345678 

• Remember your password is separate to Office 365. If you need to reset your MyDetails 

password go here https://mydetailsreset.ncirl.ie/showLogin.cc 

• When you click the Courses tab 

 

• Click on the course that Starts in September 2022  

 

• You will see a Pay Fees button associated with the upcoming year. Click on it. 

https://sis.ncirl.ie/apex/f?p=1202:LOGIN::::::
https://mydetailsreset.ncirl.ie/showLogin.cc


Pay Fees – Additional Steps 
• Before you can make a payment, you must ensure address details are correct and fill out any 

mandatory fields.  

• You will also be asked to fill out the Equal Access Survey (EAS). This is a survey conducted by 

institutions on behalf of the HEA. The survey is not mandatory, however answering the 

questions helps the HEA develop a better understanding of the student population and their 

needs. More information on the HEA survey and data collection can be found here.  

 

Fee Payment  
 

• You will see the total outstanding balance listed.  

• There are a number of options for payment; 

 

1. 20% Payment & Direct Debit 

Pay 20% of the outstanding payment and fill out, sign, scan and return the direct debit form 

to fees@ncirl.ie. Information on the direct debit schedule can be found here. 

 

2. 50% Payment 

Pay 50% of the outstanding balance before your course recommences and the remainder 

before Semester 2. (The Pay Fees Service will remain open throughout the year for you to 

make additional payments).  

 

3. 100% Payment 

Pay the full outstanding amount as listed on screen.  

 

4. Company Sponsorship 

If you are being sponsored by your employer. Fill out, sign, scan and return the sponsorship 

form to fees@ncirl.ie. You  

 

If you are being part sponsored by your work, you can still use the service to pay the amount 

you will be funding yourself.  

 

Please note you will not be registered until the fees office have received the sponsorship 

form.  

 

https://www.ncirl.ie/Legal/HEA-Student-Collection-Notice
https://www.ncirl.ie/Portals/0/Admissions/2017/DIRECT%20DEBIT%20FORM.PDF?ver=2017-07-27-093452-657
mailto:fees@ncirl.ie
https://www.ncirl.ie/Study/Fees-and-Grants/Direct-Debit-Plan
https://www.ncirl.ie/Portals/0/Admissions/2017/SPONSORSHIP%20FORM.PDF
https://www.ncirl.ie/Portals/0/Admissions/2017/SPONSORSHIP%20FORM.PDF
mailto:fees@ncirl.ie

